PORTSMOUTH ANIMAL CONTROL
ANIMAL INTAKE POLICY

1.  If an animal is taken into custody by an Animal Control Officer, the animal shall be scanned for microchip.  If a microchip is present the ACO shall contact the company and retrieve all owner information.  Once information is received the ACO shall attempt to notify the owner.  If notification is made with the owner and the owner is available to take custody of their animal then it shall be returned immediately.  If the owner is not available to take immediate custody the ACO shall take the animal to Portsmouth Humane Society and notate on the intake log sheet, owner information and that contact was made on such date and time.

2. [bookmark: _GoBack]If an animal is taken into custody by an Animal Control Officer, and the animal is scanned and does not have a chip, but has other identifying information, ie: rabies vaccination tag or city dog license, the ACO shall call the proper authorities and retrieve owner information.  Once information is received the ACO shall attempt to notify the owner.  If notification is made and with the owner and the owner is available to take custody of the animal then it shall be returned immediately.  If the owner is not available to take immediate custody of their animal the ACO shall take the animal to Portsmouth humane Society and notate on the intake log sheet, owner information and that contact was made on such date and time.

3. If an animal is taken into custody by an Animal Control Officer, and the animal does not have a microchip or any other means of identifying information the ACO shall take the animal to Portsmouth Humane Society as a stray.
