INTAKE OF DOGS DUE TO OWNER SURRENDER

     Accurate and consistent record keeping and tracking of all dogs housed at the Amelia

County Public Animal Shelter are essential for overall control, evaluation and management. In addition to the required actions for intake of all dogs, the following are to apply in

situations when dogs are surrendered by their owners.

Owner Surrenders:

     Dogs surrendered by their owners are accepted only if there is room at the Shelter. 

1. Owner Surrender Form:

Every individual surrendering a dog must sign a statement that they are the

rightful owner of the dog and that ownership of the dog is relinquished to

Amelia County. In every case, staff must ask the person to sign the form. 

Individuals surrendering their dogs must attest, by signing the Owner Surrender

Form that they understand relinquishment is final and the dog will not be returned

to them. Owners shall be informed that the dog will be eligible for transfer to an

approved adoption or rescue agency, or euthanasia, from the date the form is signed

2. Personal Property:

Any toys, blankets, collars, etc. that are brought in with the dog become the

personal property of the animal, and should be recorded on the Animal

Information Form. The dog may feel more comfortable when he has something

with him that he recognizes by smell. If the dog is subsequently transferred to an

approved adoption or rescue organization, those possessions are to be kept with

the animal, if possible.

3. Vaccination/Health Information:

If the individual surrendering the dog has vaccination and/or health information,

that information is made available to the County at the time of the dog's

acceptance and entry to the shelter, and placed in the dog's file. If no health

and/or vaccination information is available, the surrendered dog, upon arrival,

receives the standard vaccinations and preventative care, as set forth in these

policies and deemed appropriate by the Animal Control Officer or a consulting

veterinarian.

4. Kennel:

Place the dog in an appropriate kennel with a bowl of fresh water and food.

Nursing mothers and their young are housed together. Puppies from the same

litter may be housed together, at the discretion of the Animal Control Officer.

5. Shelter Identification:

Each animal is assigned an intake numbe/namer. The intake number/name is recorded on all applicable documentation (Animal Information Form, Kennel Card, etc.).

6. Processing Paperwork:

Make sure that all information is recorded appropriately as follows:

a. Log Sheet:

Every animal that is surrendered shall be entered onto the log sheet.

b. Animal Intake Sheet:

The intake of all animals is handled on the Animal Intake Sheet.

Document all available information on the Animal Intake Sheet. The

Animal Intake Sheet is placed in a folder marked with the animal's

name and intake number.

c. Kennel Cards:

Kennel Cards are filled out and attached to the front of each kennel.

INTAKE OF STRAY/ABANDONED/SEIZED/TRANSFERRED/OTHER DOGS

Accurate and consistent record keeping and tracking of all dogs housed at the

Amelia County Public Animal Shelter are essential for overall control, evaluation and

management of animals and possible identification by owners. In addition to the required

actions for intake of all dogs, the following apply in situations when a dog is designated a

stray.

Strays:

(Dogs designated and identified as strays are accepted into the Shelter. Any

individual turning in a stray dog must be informed of the possibility of euthanasia

after a period of either seven (7) or ten (10) days when a stray or found dog is surrendered.)
     1. Secure Dog:

Immediately secure the dog in a cage, kennel or on a leash prior to initial

inspection, and follow handling procedures specific to dangerous or injured dogs

when applicable. Place the dog in an appropriate kennel with a bowl of fresh

water and food. Nursing mothers and their young are housed together. Puppies

from the same litter may be housed together, at the discretion of the Animal

Control Officer.

     2. Check for Identification:

Check for any identification, such as license, ID tag, or Rabies tag. Check the dog

for branding, and ears and inner thighs for tattoos. Check for a microchip using

the scanner. Remove the collar, if applicable, and check for identification

information on its underside. Check the Lost and Found Board to determine if the

animal was reported missing. If there is a match, follow the policies under the

Lost and Found.

     3. Document Information:

Document all information found on the dog, including the date and where found,

breed, color, type, sex, tag and/or microchip number, and color of collar, on the

Animal Intake Sheet.

     4. Initial Observations and Evaluation:

An initial observation and evaluation is performed on the dog by Animal Control

Officer or qualified trained staff or volunteer, to assess for temperament and

recorded on the Animal Intake Sheet.  Physically inspect the dog, and document the physical description in the appropriate areas on the Animal Intake Sheet. Any injuries or symptoms of
illness are to be documented. Additionally, document any behavior problems or

observations relayed by any citizens or officials, if applicable.  Note any observable behavior that requires special handling on the Kennel Card. If illness or injury is noted, state law mandates that the animal be examined by a veterinarian.

     5. Shelter Identification:

Each dog is assigned an intake number. The intake number is recorded on all

applicable documentation (Animal Intake Sheet, Kennel Card, etc.).

     6. Processing Paperwork:

Make sure that all information is recorded appropriately on the Animal Intake

Sheet, Kennel Card and dog's folder.

a. Log Sheet;

Every dog that is surrendered shall be entered onto the log sheet.

b. Animal Intake Sheet:

The intake of all dogs is handled on the Animal Intake Sheet.

Document all available information on the Animal Intake Sheet. The

Animal Intake Sheet is placed in a folder marked with the dog's

name and intake number.

c. Kennel Cards:

Kennel Cards are filled out and attached to the front of each kennel.

